FINAVIA

Logging in to Finavia’s Airportal and AOS systems will become smoother and easier for those
working at airports. Activate the electronic Finavia identity sent to your email in accordance
with these instructions. Please note that the invitation has been sent to those who have an

email address in the FinaviaPass system.

How to activate a Finavia visitor user ID

The activation of the user ID is divided into two stages: activation and authentication. Follow the step-by-
step instructions. In case of problems, please contact:

1. Activating the Finavia visitor user |ID

A. First, you will receive an email from Microsoft’s service, which you must accept via the Accept Invitation
link in order to activate the Finavia visitor user ID created for you.

Microsoft Invitations on behalf of Finavia <invites@microsoft coms

->mind -

O Please only act on this email if you trust the organization represented below. In rare cases, individuals may receive
fraudulent invitations from bad actors posing as legitimate companies. If you were not expecting this invitation, proceed
with caution.

Organization: Finavia
Domain: finavia.onmicrosoft.com

This message was provided by the sender and is not from Microsoft Corporation.

Message from
Finavia:

Tama kutsu on lahetetty Finavialta. Hyvaksy kutsu, jotta sinulle myonnetaan
oikeus kayttaa Finavian vierailija kayttajatunnusta.

Accept invitation

This invitation email is from Finavia (finavia.onmicrosoft.com) and may include advertising content. Finavia has
not provided a link to their privacy statement for you to review. Microsoft Corporation facilitated sending this

email but did not validate the sender or the message.

B. The link will take you to the login page. Use your email address as your username. Please be aware
that:

a. If your email address is a personal work email address and you are asked for a password,
o your password is the password for your organisation’s username
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b. If your organisation does not provide a work email address and you are asked for a password,
o your password is the password of the Microsoft account linked to the email address (not

the inbox password)

c. Otherwise, a one-time passcode will be sent to your inbox from Microsoft’s service

B® Microsoft

B2 Microsoft

etunimi.sukunimi@yritys fi
Kayttooikeuksien pyytéja:
Finavia

finavia.onmicrosoft.com

Hyvaksymalla annat talle organisaatiolle luvan:
v Vastaanota profillitiedot

~/ Kersija kifjaa toimintasi

v Kayta profiili- ja toimintatietojasi

luotettava, Finavia ei ole
joit péivittas nams

elua varten. Vs

H
a
ki
hi

unt microsoft.com/organizations.
L

Microsoft ei ole jakanut tatd resurssia.

C. After this, the Microsoft service will request permission to receive user profile information (name, email

address) and save the information of the transactions in Finavia’'s cloud service.

o Select Accept

2. Setting up multi-factor authentication (MFA)

After activation, you must authenticate yourself. Multi-factor authentication has been made mandatory in

order to protect Finavia’s visitor user IDs.

B Microsoft

B Microsoft
etunimi.sukunimi@yritys fi
Lisatietoja tarvitaan

Organisaatiosi tarvitsee lisatietoja pitaakseen tilisi
suojattuna

Kayta eri tilia

Lue lisatietoja

Seuraava
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Pida tilisi suojattuna

Microsoft Authenticator

é Aloita hankkimalla sovellus
Asenna puhelimeesi Microsoft Authenticator -sovellus. Lataa palvelimesta nyt

Kun olet asentanut Microsoft Authenticator -sovelluksen laitteeseesi, valitse Seuraava.

Haluan kéytta3 eri todentajasovellusta

Haluan maarittaa eri menetelman

1. First, download the Microsoft Authenticator app to your
phone from Google Play or Apple Store

Microsoft Authenticator

Maarité tilisi

Salli imoitukset. jos niin kehotetaan tekemaan. Lisa sitten tili ja valitse Tyopaikka tai koulu

Haluan marittss eri menetelman

2. Open the Microsoft Authenticator app on your phone
3. Add the account
4. Select Personal account/Work or school account

5. Select Scan a QR code

Microsoft Authenticator

Skannaa QR-koodi

Skannaa QR-koodi Microsoft Authenticator -sovelluksen avulla. Tama yhdistaa Microsoft Authenticator -
sovelluksen tiliisi,

Kun olet skannannut QR-koodin, valitse Seuraava.

| Eiko kuvaa voi skannata?

Haluan maarittaa eri menetelman

7. Scan the QR code on the screen

7. The account has now been added to Microsoft Authenticator
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Microsoft Authenticator

Kokeillaan sitd

v

Hyvaksy sovellukseesi lihettamamme ilmoitus kirjoittamalla alla nakyva numero.

65

Edellinen

Haluan maaritt33 eri menetelman

8. Enter the number on the screen in Microsoft Authenticator

9. Select Yes

Microsoft Authenticator

limoitus hyvaksyttiin

v/

Haluan masrittaa eri menetelman

Onnistui!

Hyvas tyotal Olet maarittanyt suojaustietosi onnistuneesti. Jatka sisdankirjautumista valitsemalla Valmis.

Oletusarvon mukainen sisdinkirjautumismenetelmi:

=
Microsoft Authenticator

3. Airportal access rights

The service will automatically direct you to Finavia's Airportal homepage.

You will receive the notification below because Finavia has not yet added the Airportal access rights. They
will be added for everyone at the same time on 25 September 2024.
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Tarvitset taman sivuston kayttdoikeudet.

Haluaisin kdyttdoikeuden.




